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Calendar* 

School year, 33 weeks, from Wednesday, September 
28th, to Tuesday, May 30th. 

Fall Term begins Wednesday, September 28th. 
Delinquent Examinations, Saturday, October ist 

and 22nd. 
Final Term Examinations, Monday and Tuesday, 

December 19th and 20th. 
Holiday Vacation from Wednesday, December 21st, 

to Wednesday, January 4th. 
Wiftter Term opens. Wednesday, January 4th. 
Delinquent Examinations, Saturda)'-, January 28th. 
Presentation Day, Friday, February 17th. 
Final Term Examinations, Monday and Tuesday, 

March 27th and 28th, 
Spring Term opens Wednesday, March 29th. 
Delinquent Examinations, Saturday, April 22nd. 
Senior Examinations, Thursday and Friday, May 

18th and 19th. 
Final Examinations for Spring Term, Thursday and 

Friday, May 25th and 26th. 
Baccalaureate Sunday, May 28th. 
Commencement, Tuesday, May 30th. 
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Officers of Instruction* 

ROBERT J. MACDOUGAL, 

DIRECTOR. 

MARGARET SPENCE, 

mSTEUCTOR IN SHORTHAND AND STENOGRAPHERS' OFFICE 

PRACTICE. 

ESTHER WILSON. 

INSTRUCTOR IN SPANISH. 

J. STANLEY MOFFATT, 

INSTRUCTOR IN TELEGRAPHY. 

FRANCES MAY WILSON, 

ASSISTANT IN BOOKKEEPING. 



Business College Department. 

General Statement. 

The popularity of this department of the Uni­
versity, and the increasing demand for young men 
and young women who have a practical business and 
shorthand training, have been so great that the de­
partment has outgrown the space originally provid­
ed for it, and on January ist 1902 was moved 
into new and elegant quarters in Elizabeth 
Hall. Fifty-one feet of new business offices were 
added, increasing the total frontage of the of­
fices to more than seventy feet. These offices repre­
sent ten separate business houses, in which the 
student is taught and practices the latest methods of 
accounting. 

A careful examination has been made of the latest 
devices in bookkeeping practiced in the offices of the 
largest business houses in the East, and the most ap­
proved methods are adopted each year, and repro­
duced in the offices of our business department, in 
which our students receive their training. 
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Ctimcttlum and Credits* 

The management of the University, realizing the 
importance of this department, has spared neither 
money nor time in making the Business College 
superior in every particular. 

Thoroughly practical courses are offered in Book­
keeping, Shorthand, Banking, Telegraphy and Span­
ish. Academic students are given three credits for 
either the Bookkeeping or Shorthand course, and six 
credits for both courses. For information concern­
ing the conditions for obtaining credits, see instruc­
tions under respective courses. 

The Bookkeeping Course. 

Juniof Department. 

Introductory Bookkeeping, Business Arithmetic, 
Correspondence, Commerical Law, Spelling, Busi­
ness Writing, Rapid Calculation, English and Com­
mercial Geography. 

The student is thoroughly drilled in the prin­
ciples of double entry bookkeeping, learning fully 
the reasons for debiting and crediting. He opens 
and closes many sets of individual and partnership 
books, keeps a bank account, makes out trial balances 
and statements. The various forms of business pa­
pers such as notes, checks, drafts, invoices, account 
sales, receipts, etc., are written up by the student 



BUSINESS COLLEGE DEPARTMENT. 9 

from the day he begins the bookkeeping course. 
Theoretical and practical bodkkeeping being combin­
ed in this course, the interest of the student is greatly 
enhanced. 

Junior Practice Department. 

After passing the required examinations, the stu­
dent is admitted to the business practice department, 
where he transacts business with students in similar 
institutions throughout the United States and Cana­
da, and also with ten different offices in our Advanc­
ed Business Practice Department, which is conduct­
ed by advanced students under the supervision of the 
instructors. The student makes daily deposits in the 
Bank, which is supplied with business college cur­
rency, leases his store from the Real Estate Agent, 
makes out a legal form of lease, orders goods, 
(represented by cards), by letter from distant cities, 
receives his merchandise through the Freight Office, 
pays the freight, receives account sales, gives a bank 
draft or check for the proceeds, etc. 

Senior Practice Department. 

In this department, which consists of the Stetson 
College Bank, Business College Bank,Wholesale Job­
bing House, Commission House, Retail House, 
Renting Agency, Freight Office, etc., the student 
is put in charge of the books and general manage-
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ment of the various offices of the department and 
is under the supervision of the Director of the Busi­
ness College. These offices contain large leather-
bound books, and many labor-saving devices, 
such as are found in first-class business offices. 
The work of the student in this department is re­
gulated entirely by the volume of business that 
comes to him through the daily United States Mail, 
from the business practice department of other insti­
tutions, and also by the volume of business brought 
to him from the students in the Junior Business Prac­
tice Department of our own school. This gives the 
course the stamp of reality. 

Academy Credits* 

Students desiring credits in the Academy are re­
quired to pass an examination in bookkeeping after 
two periods a day of practice. No credit is given 
unless three terms' work, or its equivalent, is done. 

Banking Course. 

There are two banks in daily operation; Stetson 
College Bank and the Business College Bank. 

The Stetson College Bank is organized with a 
capital stock of $200,000.00. This bank is kept ac­
cording to the plan of the National Banking system. 

The Business College Bank conducted on the plan 
of our State banks is organized with a capital of 
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$25,000.00. All Students taking the Bookkeeping 
course are required to do two or more weeks' work 
in this bank. 

Every kind of banking business is transacted, 
enabling students to become as familiar with bank­
ing operations as they would in real business. We 
aim to make the study of business practical. A true 
value is placed on the transaction which makes stu­
dents earnest in their work. Any one who will ex­
amine the working of our banks will be convinced 
that banking and bookkeeping can be thoroughly 
taught in this institution. 

Only those who have taken the Bookkeeping 
course, those who show by a special test that they are 
qualified, and those who are taking the Auditing 
course are accepted in the department of banking. 

Auditing Course. 

Students who wish to become expert accountants 
may enter this department after completing the 
Bookkeeping course. 

Those who have graduated from other Business 
Colleges, and who wish to continue their studies with 
a view to becoming commercial teachers or expert 
accountants, will find this department admirably 
adapted to their needs. 
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The Shorthand Course. 

Curriculum. 

Shorthand, Practical English, 
Typewriting, Business Writing, 
Spelling, Mimeographing, 
Correspondence, Letter-press Copying. 

System of Shorthand Taugfhl* 

The Ben Pitman system- of shorthand, so much 
used in this country that it has been called, by the 
United States Commissioner of 'Education, the 
"American" system, is taught in this department. 
I t is easily learned, easily read, adapted to all kinds 
of shorthand work, and written by the leading short­
hand reporters, including those employed by the 
United States Government. 

Method of Typewriting;. 

We use the Fuller method of "Typewriting by 
Touch," whereby the operator secures greater speed 
and accuracy than by the old "Sight" methods. * By 
the new "Touch" method, the operator writes con­
tinuously whereas by the old method he has to look 
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from the keyboard to the "copy," and then from the 
"copy" back to the machine thus losing valuable time 
and causing the eyes to be strained by the frequent 
changes of position. The "Touch" method is com-

aratively easily learned, and is a source of great 
isfaction to the operator, 

^ Three Grades of Diplomas Are Granted* 

<̂  The third grade requires a speed in shorthand 
H writing of eighty words a minute, to be transcribed 
^ on the typewriter at the required speed, and thirty 
W words a minute in typewriting from printed matter. 
^ The scecond grade requires a shorthand speed of 

^ one hundred words a minute, and a typewriting 
^ speed of forty. 
Q The first grade requires a shorthand speed of 
^ one hundred and twenty-five words a minute, and 
^ fifty in typewriting, 
Sj Students desiring credits in the Academy, are 

required to pass the second grade examination. 

Demand for Stenographers. 

Students who pass our first grade examination in 
shorthand and typewriting, are well prepared for the 
United States Civil Service Examination. The de­
mand for Government stenographers, as well as 
thoroughly competent commercial stenographers, 
exceeds the supply, and as large salaries are paid to 
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competent shorthand writers, there is thefore great 
inducement for well-educated young men and women 
to study stenography. 

Time Required* 

The instruction being mainly individual, the time 
required to complete the course depends on the 
student's personal exertions and his previous edu­
cational attainments. It usually requires from six 
to eight months to obtain the second grade diploma, 
and the first grade is sometimes obtained in the same 
length of time. The third grade of diploma is, of 
course, obtained in a shorter time. 

Telegraphy. 

Students in this course receive instructions in all 
lines of telegraphic work, from one who has been em­
ployed by the Western Union Telegraph Company 
and by some of the largest railroads in this country. 

Spanish* 

Situated as we are near the Spanish-speaking 
peoples, we have for some time been convinced that 
no foreign language has more value, from a business 
standpoint, than Spanish. Therefore a department 
of Spanish has been organized under a thoroughly 
competent instructor. It is believed that many who 



BUSINESS COLLEGE DEPARTMENT. 15 

are preparing for business life will welcome the op­
portunity of acquiring this language whose com­
mercial importance, already considerable, will no 
doubt constantly increase. 

Business Correspondence. 

It is estimated that over seventy per cent, of the 
business of to-day is carried on by correspondence, 
and the American people are known to be the great­
est letter-writers of the world. It is therefore nec­
essary that young people entering into business 
should have a good knowledge of practical corre­
spondence. Letters on various subjects are written 
by our students, and are carefully criticised as to 
composition, form, spelling, penmanship, use of capi­
tals, punctuation, etc. The daily correspondence 
which our students have through the U. S. Mail with 
schools in distant cities (while in the Practice De­
partment), is similar to that of a large business 
house, and is valuable practice in correspondence. 

Students May Enter at Any Time. 

The instruction being mainly individual, the stu­
dent may enter at any time during the college year, 
and has the privilege of taking his final examinations 
when he has completed the required work. 
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Diplomas. 

A diploma is given to each one who finishes any 
one of the courses offered in this department. For 
this diploma a fee of one dollar is charged. 

Read What These Men Say. 

John Wanamaker:—"In these days business is 
difficult. It is rendered more so because of cables, 
telephones, six-day ocean steamers, and because 
every pound of cotton, iron and wool in the country 
can be counted. The young man who starts in at 
this time will stand but little chance without a busi­
ness training. The days of chance are gone. The 
mercantile profession must be studied just the same 
as medicine or law, and too high praise cannot be 
given to the gentlemen who conduct these business 
training schools." 

Horace Greeley:—"I wish it were possible to 
give every young man who is going to take charge of 
a farm or factory, or a mechanical establishment of 
any kind, the elements of a business education, for I 
am sure the country suffers, its industry suffers, its 
property is much less than it would be, if every 
young man and young woman, too, were initiated in­
to the methods and rules of business. There is no 
farmer in the country who works a tolerable or an 
intolerable farm who would not be a better farmer to-
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day for a good business education. We have a thous­
and wants which a thorough business education will 
aid us to satisfy." 

Horace Mann:—"If a father wishes to give his 
son a legacy, better than houses, lands, gold or sil­
ver, let him send him to an institution where he can 
obtain a practical business education." 

Hon. Chauncey M. Depew:—"But to you, young 
ladies and gentlemen, a business training is abso­
lutely necessary and the best thing you can have, 
whether you come from the common school, from the 
academy, from, the seminary or from the university, 
if you intend to enter upon a business life." 

Who Should Take the Course* 

Those who wish to be stenographers with the 
view of making stenography a profession, or making 
it a stepping-stone to something else, and those who 
desire to get a thorough knowledge of practical Eng­
lish, correspondence or advertising. A young man 
who expects sometimes to manage his own or some 
other business should not fail to get the thorough 
training in business correspondence and advertising 
offered in this course. The bulk of business to-day 
is carried on by correspondence and it is necessary 
for a young man or woman to be able to write, or dic­
tate, a good business letter. We also recommend the 
course to business men, lawyers, ministers, newspa-
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per men, and others who have much pen work to do. 
A young man intending to enter upon a business or 
professional career makes a very great mistake in 
not first learning shorthand. 

Reasons Why You Should Attend the Business CoUegfe 

of John B* Stetson University* 

A corps of able instructors is employed. 
Any student taking the complete Business or 

Stenographic course has the privilege of taking 
studies in either the Grammar School or the 
Academy of the University without extra charge. 

You associate with hundreds of students attend­
ing the various other departments of the University. 
This in itself is an education. The department is 
one of the best furnished and thoroughly equipped 
in the South. 

All graduates have the unqualified endorsement 
of the University. 

Students are under the best influence, socially, 
mentally and religiously. 

Many publications and books treating on book­
keeping, shorthand, commercial law, etc., are in the 
library for students' use. 



BUSINESS COLLEGE DEPARTMENT. 19 

Tuition Charges* 

Tuition, per month of four weeks.., $8.00 
Typewriting, per month of four weeks (for 

shorthand students only) i.oo 

Dormitory Charges* 

The charges for board, including furnished room, 
heat, lights and laundry (two students occupying one 
room) per month of four weeks $19.00 



List of Students* 

Bookkeeping Course* 

Name. 
Bennet t , Lovin M., 
Brokaw, Jasper Maxwell, 
Brown, Roy, 
Carlton, Doyle E., 
Conpropst, Tlios. P. , 
Dickinson, Volla Claire, 
Daughar ty , Alice, 
Escobar, M. Ar thur , 
Fel t , Floyd Pi t t , 
Hancock, Pau l W., 
Hookea-, Will iam C , 
King, Henry L., 
Kupperbusch, Chas. Jr., 
Knox , Wal ter De Forrest , 
Lenfesty, Sydney D., 
Lord, Louise, 
Langford, Homie, 
McCarthy, Archie J., 
Mickle, E d w a r d L., 
Morrish, Eleanor A., 
Padget t , Viola, 
Roberts, Jesse S., 
Robinson, Anna, 
Robinson, J. Louis, 
Sams, Charles E., 
Stewart , H o w a r d Henry , 
Stringfellow, W. A., 
Wilder, Carney L., 
Willison, Charles Herber t , 
Wright , Numa Hiram, 

Home Address. 
DeLand, F la . 
DeLand, Fla . 
Stamford, N. Y, 
Wauchula , Fla . 
Riverside, 111. 
Limona, F la . 
Goodall, F la . 
Havana , Cuba. 
Empoti'ia, Fla . 
Kathleen, Fla . 
Arcadia, Fla . 
Arcadia, F la . 
Pa la tka , Fla . 
Aitkin, Minn. 
Tampa , F la . 
Sarasota , F la . 
For t Myers, Fla . 
Deti-oit, Mich. 
.Jefferson, N. Y. 
Anclote, Fla . 
Ai'cadia, Fla . 
DeLand, Fla . 
Seville, F la . 
Seville, Fla . 
Courtney, Fla . 
DeLand, Fla . 
Gainesville, Fla . 
P l an t City, Fla . 
DeLand, Fla . 
Danville, Va. 

DeLand Residence. 
New York Ave. 
Addle Ave. 
Stetson Hal l . 
Conrad Hall . 
Boulevard. 
Minnesota, Ave. 
New York Ave. 
Conrad Hall . 
Stetson Hal l . 
Conrad Hal l . 
Stetson Hal l . 
Stetson Hal l . 
Stetson Hall . 
Stetson Hal l . 
Stetson Hall . 
Chaudoin, Hal l . 
Stetson Hall . 
New York Ave. 
Stetson Hall . 
Chaudoin, Hal l . 
Chaudoin, Hal l . 
New York Ave. 
Clara Ave. 
Clara Ave. 
Stetson Hal l . 
Minnesota, Ave. 

Stetson Hal l . 
Rich Ave. 
Minnesota, Ave. 
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Shorthand Course* 

Name. 
Andreu, Berna rd Antonio, 
Borland, Edna, 
Basset t , George W., Jr . , 
Clarkson, Alber ta C , 
Cousy, Bei'tha E., 
Carter , Paul , 
Clark, Courtney J., 
Gautier , T. N., Jr . , 
Gould, Harold Eugene, 
Gardner , John A., 
Holden, Annie Nadine, 
Hooker, Will iam C , 
Hutchinson, I ra A., 
Jones, Leland C , 
Keown, Grace Elizabeth, 
Larson, Jennie Eugenia, 
Mickle, E d w a r d L., 
Morrish, Eleanor A., 
McCrory, Charles Edwin , 
Meyer, Minna, 
Pat t ison, Ralph W., 
Por ter , Bessye Thornton, 
Rogero, Lott ie Jul ia , 
Rich, Ruth, 
Reamy, A. Judson, Jr., 
Woods, Mrs. Clarence E., 
Woodward, Ruth, 
Wickersham, Wilson B., 
Will iams, J o h n IL, • 

Home Address. 
St. August ine, Fla . 
Buckingham, Fla . 
Pa la tka , F la . 
DeLand, Fla . 
Pa lm Beach, Fla . 
Marianna, Fla . 
Dade City, Fla . 
Miami, Fla . 
DeLand, Fla . 
Miami, Fla. 
DeLand, Fla , 
Arcadia, F la . 
West Bay, Fla . 
Stamford, N. Y. 
Glenwood, F la . 
DeLand, Fla , 
Jefferson, N. Y., 
Anclote, Fla . 
DeLand, Fla . 
Jacksonville, Fla . 
DeLand, Fla . 
Ocala, Fla . 
St. Augustine, Fla . 
Jacksonville, Fla . 
Madison, Fla . 
Richmond, Ky. 
DeLand, Fla . 
Goodlands, Ind. 
St. Pe te rsburg , F la . 

DeLand Residence. 
Stetson Hall . 
Chaudoin, Hal l . 
Conrad Hal l . 
Rich Ave. 
Chaudoin, Hal l . 
Eas t House . 
Stetson Hal l . 
Stetson Hal l . 
New York Ave. 
Minnesota, Ave. 
Boulevard. 
Conrad Hal l . 
Conrad Hall . 
E a s t House . 
Ind iana Ave. 
Clara Ave. 
Stetson Hal l . 
Chaudoin Hal l . 
Indiana Ave. 
Chaudoin Hal l . 
Indiana Ave. 
Chaudoin Hal l . 
Chaudoin Hal l . 
New Yoi'k Ave. 
Stetson Hal l . 
Boulevard. 
Ind iana Ave. 
Stetson Hal l . 
Rich Ave. 

Gautier, T. N., Jr. , 
Lindquist, Mar tha , 
Robinson, J. Louis, 
Voyle, A. E., 
Will iams, John H., 
Willison, C. H. , 

Telegraphy. 

Miami, Fla . 
DeLand, F la . 
Seville, Fla . 
Gainesville, Fla . 
St. Pe te rsburg , F la . Stetson Hal l . 
DeLand, Fla . R ich 'Ave . 

Stetson Hal l . 
Lake Ave. 
Clara Ave. 
Conrad Hall . 
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Typewriting—Special. 

Hame. Home Address. DeLand Residence. 
Brokaw, Jasper M., DeLand, Fla. Addle Ave. 
Brown, Roy, Stamford, N. Y. Stetson Hall. 
Mead, Helen, DeLand, Fla. Boulevard. 
Meyer, Minna, Jacksonville, Fla. Chaudoin Hall 

Banking Course* 

Clark, Courtney, Dade City, Fla. Stetson Hall. 









Entered as second-class matter at the post-office at DeLand, Florida, in 
accordance with the provisions of the Act of Congre.ss of 

July 16,1894. Issued Quarterly. 
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