











Figure 55. One page from a children's book VBC's Mallory wrote and illustrated.

Let’s return to Anne’s portfolio. She showcases her creativity by displaying her “Tyke on
Tryke” artwork and a writing sample. She explains the importance of cycling in her life (notice
the picture of her on her bike) and tells us that she sketched this tyke for her courier bag. See

Figure 56.
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My Art

Tyke on Tryke!

In this section, I share my art and writing, major parts of my personality. Representative of my
creativity, art defines my insight and background at the same time.

I love to ride my bicycle to school and work, even in school attire! I sketched the "Tyke on

Tryke" image, inspired by a clip-art artist in Sweden, for my courier bag. Combining my love of children
and bicycles, I hope to one day start a fundraiser to increase the number of tricycles in schools for
students with exceptional needs. Everyone loves wind in their hair!

Attached as a Word document below is a piece of work that I wrote for my Creative Non-Fiction class

during the Spring of 2005. It is one of my best pieces of writing, centered around my experiences with
those labeled "exceptional.”

Attachments: [ _Dis_Ability.doc

Figure 56. Anne includes her own artwork in her portfolio.

Anne also used her ingenuity in ways a casual observer might not notice. Anne had very
definite ideas about how she wanted to represent her field experiences. Recall the bar dividing
each section of Mallory’s page for her children’s book? Anne did not want that bar and used a
combination of technical skills and Internet services to work around the technology constraint
limiting her display to only one image per section. The end result is a page that looks exactly as
Anne intended it with half a dozen images in a single section. How she accomplished this feat is

a discussion for another section.
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Note: The video demonstrates a very long page that alternates between a

paragraph of text describing a practicum and a scanned copy of her practicum

evaluation form. There are 7 instances of this alternation in her portfolio.

My intent in this demonstration was to provide a broad overview showing the range of
portfolios that are created with the vendor-supplied tool used in this institution. Through these

examples | hope you understand the range of digital portfolios students at VendorBuilt College

create.
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APPENDIX K: TRANSCRIPT OF CLASSROOM
MANAGEMENT PLAN TEMPLATE MOVIE
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This is Angela’s Classroom Management Plan. Its original form was on paper but she

moved it into this CommercialFolio Project. She turned her decorative cover into an image that

she included at the top of this page. She also scanned her table of contents and included her

personal Philosophy of Education on this first page. See Figure 57.

: Ms. Vendor's Classroom Management Plan

by Reabeces Fiedier

Parsonal
Philosophy of
Classroom
Management

Room
Arrangement and
Organization

First Days of
School

Code of Conduct
and Expectations

Clagsroam
Procedures

Management of
Student Work

Strengthening
Core Values and
Class Character

Planning and
Conducting
Instruction

Managing
Cooperative
Learning Groups
Special Groups
Maintaining
Appropriate
Student Behavior

Communication
Skills for Teaching

Ethics

Reflection

show properties

Personal Philosophy of Classroom Management
Owverview of Classroom Management Plan

This is a classroom management plan created by a team of teachers for the
fourth grade. The teachers colaborated on the management plan as to make
verything as standard as passible across the entire grade level, Staff and
faculty are held to the same standards and expectations set forth in this
management plan for the students

Classroom
Management

Plan

Table of Contents

Table of Contents

Persomal Philozophy of Classroom Management . _1-10

Room Arrangement and Organization T
Chaggrpeem Flaor Moy

Outhing of Clasgroom Areat

First Days of Scheel 17-38
Preparations for the First Doy of Scheal

Entrodectan Leffer

Arrral Progedurel

Sample Clessroam Sugn

Departers Frecedures

Werking wih Sfudents with Dussbibtees

Chaddresm Jobd

Orveatation to the Schael

Prieparing far Subdtitute Tescherd

Rules Procedures and Expectations and the
Management of Student Work________ 39-57
Classroom Code of Comduct

Clagsreom Progedures

Student ord Toocher Expectatuns

Maragemeat ol Stodent Werk

Biocord Kosprg Syitem

Strengthening Values and Class Choracter__ . 58-463
Strengthening Class Charas ier

Tha Six Mllary off Charactor end the Classrosm

Figure 57. Angela's Classroom Management Plan.

Datids the Pillard of Chargcter and Ingade the Clatereom
Flarming and Conducting Instruction_ . 64-67
Plasing: Long ond Shart Range

Typas of Indtroctus

Managing Cosperative Learning Groups and Special
Groups EB-T2
Maragny Corperative Learseny Grogs

Masszeng Seall freup Taitruiticn

Maragng Literature Corcles

Maointaining Appropriote Behavior and Managing
Mishehaviors. J3-T6
Mo aeiag Appraprate Student Bebavier
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Communicating Skills for

Teaching. e e T7-80
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Commaprzating wth Pareniy ond Gosrdesad
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(=110 R — . } T .
Ethici In ond Ot of the Oladdream
Reflection _Bb-92

On her next tab, she describes how she would like to arrange her classroom. She hopes

for wireless Internet access and several learning centers. She also includes a floor plan showing
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where she would like to place her SmartBoard, projector, reading area, and other centers. Notice

the class garden, complete with bird bath and feeders outside her door. See Figure 58.

il Classrocm Fleorplan
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Figure 58. Room arrangement from Angela's Classroom Management Plan.

In her first days of school section, Angela shares a copy of a letter she would like to send
to parents and another one for students. See Figure 59. She also includes details about arrival and
departure procedures, substitute teachers, classroom jobs, and ideas on how she will

accommodate students with disabilities.
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Sample Introduction Letter to Students
August 16, 2005
@ Deor (Insert Student Mame),

In less than two weeks school will beginl As you probably know by new, I
will be your fourth grade teather, I graduated from last
gpring and this is my first year teaching. I love teaching and am very excited
te share my first year at Elementary with youl

T hope you have had an enjoyable summer and I lock forward to hearing
about what you did. I tock a road trip to Maryland and spent o week camping
in Assotecgue State Park with my family. I will be showing seme of the
pictures in our gesgraphy class this year.

I have many exciting and challenging projects planned for us this year!
We will spend a lot of time working in our cutdoor classroom studying sur local
environment. The whale fourth grade will werk together to create an art
exhibit and we will also be taking a field trip fo the Kennedy Space Center to
see a shuttle launch.

School begins at 8:00 am, on Tuesday, August 30. You should come
directly 1o room 321. I do expect you to be on fime every day. I think you will
find our days together to be very fun, but we will work hard.

I have enclosed a “Getting to Know You® sheet for you fo fill cut and
bring to closs with you on the 30™. T would alse like it if you would bring a
picture of you and your family with you on the first day of school,

I am looking forward to meeting yeu en the first day of scheel, as I hope
you are looking forward to meeting me. But, I can't wait that long! T would
love it if you would jein me for an Open House, You can come and gee our new
classroom, meet your clossmates and myself, and enjoy a few snacks. If you
cannot come, if you have any questions for me or weuld just like 1o say helle,

s =T e=l1e== He=LI@=

feel free to call me at home at any day between 5:00 and 8:00
p.m. or email me at I hope to se& you there and T can't
wait to meet youl
D‘[L"’ . Sincerely,
Ner
Ms.

Figure 59. Sample letter to students from Angela's Classroom Management Plan.

She includes a similar level of detail for her Code of Conduct, Classroom Procedures,
Management of Student Work, and plans for strengthening core values and class character.
Angela does not end there. She shares her thoughts about planning (both long and short-range)
and thoughts on types of instruction. She provides details on how she plans to manage
cooperative learning groups and maintain appropriate student behavior.

In her communication section, she talks about communication in her classroom, plans to

communicate with parents and guardians, and her students.
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Angela also prepared a section on Ethics where she relates her philosophy and plans to an

awareness of professional ethics.

Finally, she includes a reflection on this project and identifies the resources from which

she drew to prepare it.

Angela’s Classroom Management Plan received a lot of attention from her peers. In fact,

she created a template based on her plan and shared it with them. The template is structured

around the grading rubric for the project. There is a page for each component of the project. In

creating her template, she reproduced the text description from the rubric and added bits of

advice she gleaned from her notes. See Figure 60.

VBC Shared Classroom Management Plan Template

by Rebecca Fiedier

Personal
Philosophy of
Classroom
Management

Room
Arrangemant and
Organization

First Days of
School

Rules,
Procedures,
Expectations and
the Management
of Student Woaork

Strengthening
Core Values and
Class Character

Flanning and
Conducting
Instruction

Managing
Cooperative
Laarning Groups

Special Groups
Maintaining
Appropriate
Student Behawvior

Communication
Skills for
Teaching

show properties

Personal Philosophy of Classroom Management
Personal Philesophy of Education

Herg, discuss your personal beliefs of the classroom. The following questions should help you to
focus your discussion.

‘What is the purpose of education?

What is a good teacher?

What would you consider good teaching?

What role will you as the teacher play in the classroom?

Discuss your own persenal strengths and weaknesses that would effect you in the classroom,
‘What kind of behaviors do you want your students to avoid?

What kind of misbehaviors do you feel are worth addressing?

How will you address diversity?

‘What kind of instruction techniques would you prefer to use?

Do you believe that it is more effective to impose discipline or to teach self-discipling?

Figure 60. Page from Classroom Management Plan Angela created.

321



For some of the plan components, Angela offered the page structure she used in her own

project. See Figure 61.

VBC Shared Classroom Management Plan Template
by Rebecca Fiedler

Personal
Philosophy of
Classroom
Management

Room
Arrangement and
Organization

First Days of
School

Rules,
Procedures,
Expectations and
the Management
of Student Work

Strengthening
Core Values and
Class Character

Planning and
Conducting
Instruction

Managing

Cooperative
Learning Groups

Special Groups
Maintaining
Appropriate
Student Behavior

Communication
Skills for
Teaching

show properties

First Days of School
First Day Preparations

As you all know, the first days of the school year can be a huge adjustment for you and the
students. Discuss how you would make the first few days of school an easy transiton back.

What kinds of activities would you do to get to know the students? What would you focus on those
first days (rules and procedures, assessments)?

Introduction Letter

In this section write an introduction letter to the parents. Some things that are helpful to discuss
are:

General contact information.

Some of the major units you will be covering in that year.
The major rules and procedures for the class.

Any homework policies you will have in place.

Ways the parents can get involved.

A general introduction of who you are.

Here is something to think about before writing your letter. What kind of note would you want to
recieve from a teacher if you were the parents? Its always a good idea to put yourself in the
parents' shoes.

Arrival and Departure Procedures

In this section explain how you would have the students arrive and depart each day. When the
students come in what will they be doing? What will you be doing as the students are arriving and
completing work? Also, explain how you work dismiss the students at the end of the day as well as
for special times of the day such as recess, lunch, specials, assemblies, etc.

Figure 61. Angela suggests page structure in the classroom management template she made.

Here and there, Angela offers production advice to her peers. For example, she suggests

options to produce the floor plan including Word, Publisher, and Print Master. She even reminds

other students they can draw an image to scan.

Through each section, Angela poses questions for template users to consider as they work

on the various sections of the project.

Angela shared this template with her professor and with students in her class. They, in

turn, have passed it on to younger students—and curious researchers—with Angela’s blessings.
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